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LOI MO PAU

DPai hoc Qudc gia Ha Noi (DHQGHN) hién dang
phan diu tr§ thanh dai hoc nghién cttu va do6i mdi
sang tao trong nhém céc dai hoc hang dau chau A va
thé gidi, lam nong coOt va dau tau trong hé thong gido
duc dai hoc Vi€t Nam. Mot trong nhiing gidi phép
quan trong dé dat dugc muc tiéu nay la phét trién
nguon luc cho PHQGHN thong qua cdc hoat dong
hop tdc qudc té.

Trong nhitng ndm qua, cong tic quan ly hoat dong
hop téc qudc té€ ludn dudc chi trong va cé nhiing doi
mdi tich cuc. Quy dinh vé quan 1y hoat dong hgp tac
quoc té€ cia PHQGHN da dugc chinh thiic ban hanh
Quyét dinh s6 4616/QD-DHQGHN ngay 08 thiang 12
nam 2014), dam bdo tinh nghiém tuc trong qua trinh
quén 1y hoat dong hop tdc qudc t€, dong thdi thuc hién
giao quyén tu chd, tu chiu trdch nhiém, phian quyén
cong tdc hop tdc qudc t€ ddi vGi cac don vi thanh vién.

Nham ning cao hi€u qua cong tidc quan ly hoat dong
hop tdc quoc té, trong qud trinh trién khai ddm béo
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tuan thu cac quy dinh cua Nha nuéc va cuia PHQGHN,
Ban Hop tdc va Phat trien xay dung SO tay hdp tdc
quoc t€ trén cd s& cdc vin ban quan 1y cia Nha nudc
va cia DPHQGHN vé quan ly hoat dong hop tdc qudc

A

te.

Ban Hop tac va Phét trién rat mong nhin dudc cic
y kién dong gop dé cudn sO tay ngay cang hoan thién
va thuc su hitu ich.

Hy vong cudn So tay Hop tac Qudc t€ ludn dong

hanh cung cidc don vi thanh vién va truc thudc cua
PDHQGHN

TS. Nguyén Thi Anh Thu
Truéng Ban Hop tac va Phat trién
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1. CANC







1.1.

Can cit chung

Luit Gido duc dai hoc s6 08/2012/QH13 ngay 18 thang 6
nam 2012.

Luit Gido duc dai hoc s6 34/2018/QH14 ngay 19 théng
11 ndm 2018 stia d6i bo sung mot sd diéu cua Luat Gido
duc dai hoc s6 08/2012/QH13.

Nghi dinh s6 186/2013/ND-CP ngay 17 thing 11 nim
2013 cta Chinh pha vé Dai hoc Qudc gia.

Quy ché to6 chiic va hoat dong ctia Dai hoc Qudc gia va
cac ¢o sG gido duc dai hoc thanh vién ban hanh keém theo
Quyét dinh sd 26/2014/QD-TTg ngay 26 thing 3 nim
2014 cua Thu tuéng Chinh phu.

Quyét dinh s 3568/QD-DHQGHN ngay 08 thing 10
nim 2014 cua Giam déc Dai hoc Qudc gia Ha NoOi ban
hanh Quy dinh vé t6 chtic va hoat dong cta cdc don vi

thanh vién va don vi truc thudc Pai hoc Qudc gia Ha Noi.
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1.2. Céc van ban vé xudt canh cia cong dan Viét Nam

Luit xuat canh, nhip canh cta cong dan Viét Nam s
49/2019/QH14 cia Qudc hodi nuéc Cong hoa xa hoi chu
nghia Vi€t Nam.

Thong tu sd 04/2020/TT-BNG ngay 25/9/2020 cia Bo
Ngoai giao, Huéng dan viéc cap, gia han, hdy gid tri su
dung ho chiéu ngoai giao, hd chiéu cong vu va cap cong
ham dé nghi phia nuGc ngoai cap thi thuc.

Hudng dan 05-HD/BDNTW (2019) thuc hanh Quy ché
quén 1y thong nhat cdc hoat dong d6i ngoai ban hanh keém
theo Quyét dinh s6 272-QD/TW, ngay 21 thiang 01 nim
2015 cia BO Chinh tri khéa XI va Két luan sd 33-
KL/TW, ngay 25 thdang 7 ndm 2018 cua B Chinh tri
khoéa XII.

Quy dinh 126-QD/TW ngay 28 thang 02 nam 2018 cua
BO Chinh tri vé Mot sd6 van dé bio vé chinh tri ndi bd
bang.

Két luan 33-KL/TW ngay 25 thdng 7 nim 2018 cia Bo
Chinh tri khoa XII vé viéc ti€p tuc thuc hién Quy ché
quén ly thdng nhat cdc hoat ddong ddi ngoai ban hanh keém

theo Quyét dinh s6 272-QD/TW.



9

Hubng dan 01-HD/BDNTW ngay 30 thdng 6 ndm 2015
Ban Ddi ngoai Trung uong Déang v/v hudng dan thuc hién
Quyét dinh s6 272-QD/TW cia B Chinh tri khoa XI.
Quy ché 272-QD/TW ctia BO Chinh tri khéa XI ngay
21/01/2015 vé Quéan 1y thdng nhit cdc hoat dong doi
ngoai.

Chi thi 38-CT/TW ngay 21 thang 7 nam 2014 cua B
Chinh tri vé Tdng cudng Quén ly cdc doan di cong téc
nudc ngoai.

Chi thi 30/CT-TTg ngay 26 thang 11 nam 2012 cua Thu
twuéng Chinh phid vé viéc ting cudng thuc hanh tiét kiém,
chdng lang phi.

Chi thi 21-CT/TW ngay 21 thang 12 ndm 2012 cua Ban
Bi thu vé viéc day manh thuc hanh tiét kiém, chong lang
phi.

Cong van 8743/VPCP-QHQT ngay Ol thing 11 nam
2012 cha Vin phong Chinh pht vé viéc thuc hanh tiét

kiém trong di cOng tdc nuGc ngoai.
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1.3. Céc van ban vé nhap xudt canh cia ngudi nuéc ngodi

e Luit nhip céanh, xuat canh, qud canh, cu trd cla nguvi
nuéc ngoai tai Viét Nam sd 47/2014/QH13 ngay 16 thang
6 ndm 2014 va Luat sd 51/2019/QH14 ngay 25 thang 11
nim 2019 stra d6i bd sung mot sd diéu cua Luat sd
47/2014/QH13 cia Qudc hodi nuéc Cong hoa xa hoi chu
nghia Vi€t Nam.

® Nghi dinh s6 75/2020/ND-CP ngay 01 thang 7 nim 2020
ctia Chinh pht vé Quy dinh chi tiét mot sO di€u ctia Luat
stia doi, bdo sung mot sd di€u cta Luat Nhip canh, xuit
canh, qua canh, cu tra cua ngudi nuGc ngoai tai Viet Nam.

® Nghi dinh s6 152/2020/ND-CP ngay 30 thdng 12 nim
2020 cta Chinh pht Quy dinh vé ngudi lao dong nudc
ngoai lam viéc tai Viét Nam va tuyén dung, quén ly ngudi
lao dong Viét Nam lam viéc cho t0 chiic, c4 nhan nuéc
ngoai tai Viet Nam.

® Nghi dinh 07/2017/ND-CP ngay 25/01/2017 Quy dinh
trinh tu, thi tuc thuc hién thi di€ém cp thi thuc dién tir cho

ngudi nuGc ngoai nhip canh Viét Nam.
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1.4. Cac vin ban vé hoi nghi hoi thao quoc té

e Quyét dinh s6 06/2020/QP-TTg ngay 21/02/2020 ciia
Tha tuéng Chinh phu vé viéc td chiic va quan 1y hoi nghi,
hoi thao qudc té tai Viét Nam.

e Nghi dinh s6 113/2014/NP-CP ngay 26 thang 11 nim
2014 ctia Chinh pha vé quén ly hdp tdc qudc t€ vé phdp
luat.

® Thong tu s0 07/2015/TT-BTP ngay 16 thing 10 nidm
2015 quy dinh chi tiét va bién phdp thi hanh mot s6 quy
dinh ctia Nghi dinh sd 113/2014/ND-CP ngay 26 thing 11
nim 2014 cta Chinh pht vé quan 1y hdp tdc qudc t€ vé
phap luat.

I '
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1.5. Céc van ban lién quan t6i nguon hé trg cia nuéc ngodi
® Nghi dinh s6 56/2020/ND-CP ngay 25 thang 5 nim 2020
vé viéc Quén ly va st dung von hd tr¢ phat trién chinh
thitc (ODA) va von vay uu dii cia nha tai tr¢ nuéc ngoai;
® Nghi dinh 80/2020/ND-CP ngay 8 thang 7 nam 2020 cua
Chinh phi vé Quan 1y va st dung vién trg khong hoan lai
khong thudc hd trg phat trién chinh thiic cia céc cd quan,

t0 chtic, ca4 nhan nudc ngoai danh cho Viét Nam.
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1.6. Cac vin ban ciia Dai hoc Quéc gia Ha Noi

® Hudéng din to chic va quan 1y hoi nghi hoi thdo qubc té
tai PHQGHN ban hanh theo cong van 221/DHQGHN-
HTPT ngay 29/01/2021.

® Cong vidn s6 02/DHQGHN-HTPT-m ngay 15 thing 2
nim 2019 cia PHQGHN vé viéc di cong tdc nuéc ngoai
nam 2019.

® Quyét dinh 4616/QD-DHQGHN ngay 08 thidng 12 nim
2014 ban hanh Quy dinh vé quan ly hoat dong hdp tdc
quoc t&é cia DPHQGHN.

¢ Cong van 352/DHQGHN-TCCB ngay 31 thing 01 nam
2013 quy dinh tam thai vé thuc hién mot sd cong tdc cla
céc don vi truc thudc Pai hoc Qudc gia Ha Noi.

® Cong van 399/TCDU ngay 11 thang 10 nam 2012 cua
Déng iy DPHQGHN vé viéc tip trung thuc hién nhiém vu

- 1 THOKHOA KOG
i cn BAN, TOAN DIEN
. i TUU VA THACH TH
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Thuc hién theo huéng dan s6 05-HD/BDNTW ngay 26 thing 3

nim 2019, cdc don vi xay dung K& hoach ddi ngoai ctia nim tiép

theo, bao gdm céc ndi dung chinh nhu sau:

B4o cdo tong hop két qua cong tdc ddi ngoai trong nim va
phuong huéng hoat ddong dbi ngoai nim tiép theo ciia don vi.
Béang tong hdp doan ra, doan vao, hoi nghi hdi thido qudc t&
da thuc hién; cdc vin ban, thda thuin hop tac qudc té da ky
két trong ndm.

Béng tong hdp ké hoach doan ra ctia don vi ndm tiép theo.
Béng tong hdp ké hoach doan vao ctia don vi ndm tiép theo.

Bang tong hdp cdc hdi nghi, hoi thdo qudc t€ du kién ding

cai to chic trong nim tiép theo.

Danh muc cdc vin ban thda thuin hop tdc qudc t€ du kién ky
két trong ndm tiép theo.
Thai han don vi phai ndp K& hoach ddi ngoai ctia ndm tiép

theo la ngay 20 thang 12 hang nam.




3.CONG TAC DOAN RA

y.
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Péi tac, nuéc dén,

thoi gian

Muc dich, T

Noi d K& hoach/Chuong trinh Thanh phan,
0i dung, € hoac ng trin
‘7. r’g h : R g ﬁ Kinh phi
San pham doan ra .

. thuc hién
du kién l

Noi dung khdc (dot xuit)
Tinh cép thiét, nhiém vu QG, trdch nhiém QT

So doé nbi dung xay duwng ké hoach doan ra

3.1. H6 so doan ra bao gom

®* Pon xin di cong tac, hoc tip 6 nudc ngoai do thu truéng
don vi ky duyét;

e Thu mdi hodc gidy tiép nhin, x4c nhén cla tO chic, c4
nhan, cd quan trong nudc hodc nuéc ngoai (thu mdi hoac
gidy tiép nhin, x4c nhin cta t6 chiic, c4 nhin, c6 quan
bing tiéng nuéc ngoai phai kém theo ban dich cong
ching, trir tiéng Phap, Anh, Nga);

® Xdic nhin vé tai chinh cta chuyén cong tdc, do t0 chiic, cd
nhan, c¢d quan cu di tai trg. Truong hop di cong tac, hoc

tip & nudc ngoai ¢6 st dung ngudn kinh phi ctia don vi,
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du 4n do PHQGHN quén ly, hd s6 phai c6 ban du todn tai
chinh cho chuyén di ¢6 phé duyét cta thi trudng don vi,
cht du 4n va vin ban veé viéc tha trudng don vi giao nhiém
vu va yéu cau ndp san pham sau chuyén cong tic;

Ban sao Hop dong lao dong con hiéu luc ky véi thi trudng
don vi (dbi v6i truong hdp 1a cdn bd hop dong lao dong);
Cong vin xin phép vé mit Dang ddi véi cdn bd 1a ding
vién, ¢6 ¥ kién ting ho ctia Pang ty/Chi 0y cing cap

Céc vin ban khac (néu co).

Muc dich, néi dung chuyén cong tac dam bdo

Nhi€m vu trong tdm cua don vi

Tranh trung 13p véi cac doan khac

GOp cédc doan cung ndi dung, dia ban, cling thdi di€m va
tinh chat cong viéc.

Tranh thdi gian triing véi cdc dip nghi 1€ cta ddi tac.
Khong ctt doan ra vGi ndi dung tham quan, khao sat va hoc
tap kinh nghiém bing tién ngin sdch nha nudc.

Khong bd tri gidi quyét chinh sdch, tham quan, du lich
bang kinh phi don vi.
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Can bd di vé muc dich c4 nhan (nhu du lich, thim than, khdm
chita bénh, ...) can chuan bi hd sd bao gdm:

® (Can b0 c6 don xin nghi phép.

® B4o cdo bing vin ban cap Uy truc tiép quan 1y.

® B4io cdo cap uy ndi sinh hoat dang.

3.3. San pham chuyén cong tdc

Mudi ngay (10) ngdy ké tit ngdy vé nu6c, phdi thuc hién
nghiém tic viéc bdo cdo, ddnh gia két qua chuyén cong tic.
San pham chuyén cong tic thé hién dudi dang bdo cdo tong
hop va ciac két qua dudi dang dién tir luu trit (4nh, video, ké
hoach, ndi dung, du 4n hdp tdc,...), trang thiét bi, tai liéu phuc

vu nghién cu va dao tao — thong ké day du trong céc bdo cdo.

3.4. Thoi gian va dia diém
® Bio ddm rit ngin t6i da thdi gian chuyén cong tdc. Thoi
gian tai mot (1) nu6c khong qua 03 ngay (khong tinh thoi
gian qud canh va di, vé).
® VGi nhiém vu quan trong, su kién quy mo va tai cac doi
tdc 16n khong quéa 05 ngay (chua tinh thsi gian di vé va
trong 1 sd trudng hop ¢ thé bd tri thém 02 ngay lam viéc).
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B tri mot chuyén cong tdc khong qua 03 nude. Cac nude
bo tri gan nhau va cuing khu vuc, bd tri chuong trinh 1am
viéc véi cdc doi tdc ddm béo thdi gian di lai phu hop.

GOp cdc doan di cing mot dia ban, cing 1 ddi tdc va dam
béo tiét kiém, hiéu qua. Trdnh tring 13p ndi dung va dia

diém.

Thanh phan doan ra

Thanh phan doan gon nhe, 1o rang, ¢t ding ddi tudng va
thuc su can thiét cho cong viéc. Xac dinh 16 cip trudng
doan, thanh phan khong qua 07 ngudi/doan.

Khong bd tri hai 1anh dao chu chdt ctia don vi cing tham
gia 1 doan cdng tac.

Can nhic ky viéc di nudc ngoai cua lanh dao don vi,
khong quéd 2 lan trong 1 nidm (trit trudng hop ddi xuit
hodc that can thiét).

Khong cu can bd cong chic, vién chic quan ly da co

thong bao nghi huu di nu6c ngoai
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3.6. Kinh phi doan ra

Tiét kiém ngan sdch, thuc hién nghiém viéc sit dung kinh
phi theo quy dinh.

Khong gdi y doanh nghi€p mdi dich danh. Khong tham
gia cac doan di nudc ngoai do doanh nghi€p dai tho.
Khong st dung kinh phi tif ngudon vén vay nuéc ngoai,
vay ODA, tir cdc du dn (trir cdc du dn hd trg tif ngudn kinh
phi khong hoan lai) chi tra cho doan ra.

Ting pham tiét kiém va khuyén khich st dung hang
khong gid ré. Khong to chiic chiéu ddi & nudc ngoai.

3.7. Sit dung hé chiéu va ché do bdo cdo

St dung, quan 1y hd chiéu cong vu va hod chiéu ngoai giao
ding muc dich, khong st dung di nuSc ngoai vao viéc
riéng.

Can b0 cbOng chtc, vién chic quan ly da nghi quan ly
khong dudc st dung hd chiéu ngoai giao, hd chiéu cong
vu. Don vi ¢6 trach nhiém thu hdi va ndp lai hd chiéu

ngoai giao, hd chiéu cong vu da dugc cap.
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Cac don vi thanh vién ¢6 bdo cdo PHQGHN dinh ky 3
thang/lan vé cong tiac doan ra (qua Ban HTPT) dé thdong
ké, tong hop.

Trong trudng hdp dic biét, thuc su can thiét, don vi phai
c6 bdo cdo bd sung, diéu chinh ké hoach doan ra trinh
Gidm doc PHQGHN xem xét quyét dinh. Bdo cdo phéi
néu cu thé: ké hoach chi tiét chuyén cong tac, 1y do diéu

chinh bd sung, muc dich, thanh phan, kinh phi, chuong

trinh lam viéc.




4.HOI NGHI
HOI THAO
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4.1. Khai niém héi nghi hoi thdo quoc té

Theo Quyét dinh 06/2020/0P-TTg ngay 21/02/2020 ve
cong tdc to chitc va qudn 1y hoi nghi, hdi thdo qudc té tai Viét
Nam (sau diy goi 1a Quyét dinh 06) cdc hoi nghi, hoi thio
qudc t&€ (HNHTQT) la hdi nghi, hdi thido do cdc ¢d quan cia
Viét Nam t6 chiic c6 su tham gia hodc nhén tai trg clia nu6c
ngoai; hodc do céc to chiic nuéc ngoai tai Viét Nam to chiic;
dugc to chiic theo hinh thiic gip gd truc tiép trén 1anh thd Viét
Nam; ho#c theo hinh thic truc tuyén vé6i it nhat mot dau cau
thudc 1anh tho Viét Nam.

HNHTQT tai Quyét dinh 06 didu chinh “hdi nghi, hoi
thao cé yéu t6 nudc ngoai” thay “hoat dong héi hop c6 yéu
t6 nudc ngoai” trong Quyét dinh 76 (cdc hoat dong: tiép
khdch quoc té, 1é tudng niém, 1é ky niém, lé khai gidng, 1é bé
gidng, lé trao bang, cdc cudc hop noi bd, cdc cudc hop
chuyén mon, bai giang cua giang vién nudc ngodi trong cdc
chuong trinh dao tao lién két quoc té, cac chuong trinh dao
tao chdt luong cao da dwoc phé duyét va cdp phép trién
khai,.... khong phai la HNHTQT).
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4.2. Tham quyén cap phép to chitc HNHTQT

Ban Hop tdc Phat trién, Pai Hoc Qudc gia Ha Noi 1a dau
mdi ¢4 thim quyén tiép nhidn hd so xin phép td chiic
HNHTQT, tién hanh tham dinh, xin y kién cla cdc cd quan,
dia phuong lién quan va quyét dinh cho phép t0 chiic
HNHTQT hoiic bdo cdo Ban Gidm ddc trinh Thi tuéng Chinh
pht cho phép viéc to chiic HNHTQT.

4.3. Quy trinh to chitc HNHTQT
IV.3.1. Thii tuc cho phép t6 chitc hdi nghi, héi thdo qudc
té thudc tham quyén cho phép ciia Thii tuéng Chinh phil

C4c hoi nghi, hoi thado qudc té thudc tham quyén cho
phép ctia Thi tuéng Chinh phii dudc néu tai Khodn 1 Diéu 3
ctia Quyét dinh 06, bao gdm:

- Hoi nghi, hoi thao qudc té ¢6 thanh vién tham du la
ngudi ding dau hodc quan chiic cip BO trudng hodc tucng
duong trd 1én clia cdc nudc, cdc vung lanh thd, cdc tO chic
quoc té.

- Hoi nghi, hoi thao qudc t€ ¢6 chi dé, ndi dung lién

quan dén cédc van dé vé chi quyén an ninh qudc gia, an ninh,


https://thukyluat.vn/vb/quyet-dinh-06-2020-qd-ttg-to-chuc-va-quan-ly-hoi-nghi-quoc-te-tai-viet-nam-6a409.html
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qudc phong, dan tdc, ton gido, quyén con ngudi hodc thudc
pham vi bi mit nha nudc theo quy dinh phédp luét vé bdo vé bi
mat nha nudc.

* Trinh tu thuc hién:

- Buéc 1: Pon vi t0 chiic gtii hd so day da theo quy
dinh xin phép t0 chiic hdi nghi, hdi thdo qudc t€ cho
DHQGHN. Thdi han it nhit 13 40 ngay truéc ngay du kién to
chic.

- Bu6c 2: Sau khi nhin dugc hoé so, DPHQGHN lay y
kién bang vin ban ctia BO Ngoai giao; BO Cong an; céic co
quan, dia phuong lién quan. Co quan, dia phuong dudc lay y
kién c6 trdch nhiém trd I5i bang vdn ban trong thdi gian khong
qué 15 ngay ké tif ngdy nhan dudc vin ban dé nghi.

- Bu6c 3: Sau khi ¢6 day da y kién bang viin ban cta
B0 Ngoai giao; B Cong an; cac co quan, dia phuong li€n quan,
DHQGHN trinh Thu tuéng Chinh pht xem xét, quyét dinh cho
phép t0 chtic hdi nghi, hdi thao qudc té.

- Buéc 4: Sau khi nhin dudc ¥ kién ctia Tha tuéng
Chinh pht, PHQGHN tr4 15i bing vin ban cho don vi to chic,
dong giri cho B0 Ngoai giao, BO Cong an va cdc cd quan, dia

phuong co lién quan.
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* Ho so (01 bo) bao gom
- Cong vin xin phép td chic;
- Pé 4n t6 chitc HNHTQT theo mau (tai muc 7);
- Céc vin ban, hd s6 khéac (néu c6 hodc bo sung theo
yéu cau).
* Thoi han gidi quyét: 40 ngay (ké tif ngay nhan ho so diy

du theo quy dinh va theo yéu cau).

4.3.2. Thil tuc cho phép t6 chitc hdi nghi, hi thdo qudc té
thudc tham quyén cho phép ciia Giagm doc PHOQGHN
Giam doc PHQGHN quyét dinh viéc td chiic cdc hoi
nghi hoi thdo qudc t€ cla cac don vi thudc PHQGHN c6 noi
dung khong quy dinh tai muc 3.1 (tai Muc 1 Diéu 3 Chuong II
ctia Quyét dinh 06).
* Trinh tu thuc hién:
- Bu6c 1: Pon vi t0 chiic gii hd so xin phép to chiic
hoi nghi, hoi thdo qubc t&€ cho DPHQGHN. Thai han it nhat 1a 30
ngay trudc ngay du kién td chiic.
- Bu6c 2: Sau khi nhin dudc ho so diy du theo yéu
cau, DPHQGHN lay y kién bdng vin ban cla cdc ¢ quan (néu

can thiét) va dia phuong lién quan. Co quan, dia phuong dudc



28

lay y kién c6 trach nhiém trd 18i bang vin ban trong thsi gian
khong qué 15 ngay ké tif ngdy nhan dudc vin ban dé nghi.

- Bu6c 3: Sau khi ¢6 day du y kién bang vin ban cta
cdc ¢d quan, dia phuong lién quan, PHQGHN tra 15i bang vin
ban cho don vi t0 chiic, dong glii cho cdc ¢d quan, dia phuong c6
li€n quan.

* Ho so (01 bo) bao gom
- Cong vin xin phép to chiic;
- Pé 4n t6 chitc HNHTQT theo mau (tai muc 7);
- Céc vin ban, ho so khidc (néu c6 hodc bd sung theo
yéu cau).
* Thoi han gidi quyét: 30 ngay (ké tit ngdy nhan hd s day

du theo quy dinh va theo yéu cau).

4.4. Trach nhiém bado cao

- Dbi véi don vi to chiic: trong vong 15 ngay sau khi két
thic HNHTQT, don vi t0 chiic phai cé bdo cdo két qua va cong
tac to chiic HNHTQT.

- Hang ndm, don vi c6 bdo cdo tong hop két qua va cong tdc
t0 chtic HNHTQT trong nidm, dong thdi xay dung ké hoach td
chitc HNHTQT ném tiép theo ctia don vi va giii bdo cdo vé
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DHQGHN chim nhat vao ngay 15 thiang 12. Thoi gian chot s6
li€u bdo cao tinh tu ngay 15 thang 12 nam trudc cua ky bdo cdo

dén ngay 14 thang 12 ctia ky bdo cdo.

4.5. Thi thuc nhdp canh cua nguoi nudc ngoai tham du hoi nghi,
hoi thdo quoc té

Cac nha khoa hoc, chuyén gia, nguGi nudc ngoai tham du
HNHTQT dén tir cdc nuéc va khu vuc khong mién thi thuc nhap
canh thi can c6 thi thuc nhip cdnh ding muc dich tham du hoi
nghi, hoi thao khi vao Vi€t Nam.

4.6. Thi thuc nhap canh cua nguoi nudc ngoai tham duw hoi

nghi, hoi thao quoc té

DPiéu 41 Muc 3 Chuong 3 ciia Nghi dinh 110/2013/ND-CP
ngay 24 thang 9 ndm 2013 cua Chinh phii vé Quy dinh xit phat
vi pham hanh chinh trong linh vuc bo tro tw phdp, hanh chinh tu
phdp, hon nhan va gia dinh, thi hanh an dan su, pha san doanh
nghiép, hop tdac xa) nhu sau:

1. Phat tién tir 1.000.000 dong dén 3.000.000 dong ddi véi

hanh vi khong bdo cdo hodc bdo cdo khong ding vé tinh

hinh hoat dong hdp tic qudc té€ vé phép lut.
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2. Phat tién tir 3.000.000 dong dén 5.000.000 dong ddi véi
hanh vi t0 chtic hdi nghi, hoi thdo qudc t&é khong xin phép;
khong ding chuong trinh, dé 4n da dudc cip cé tham quyén
phé duyét; khong giii bdo cdo sau khi to chiic hoi nghi, hoi
thao.
3. Phat tién tir 5.000.000 dong dén 10.000.000 dong do6i véi
mot trong cac hanh vi sau:
a. Khong tuin thi quy dinh vé trinh co quan cé tham
quyén khi stia d6i, bd sung chuong trinh, du 4n hop tac
lam thay doi muc tiéu cta chuong trinh, du 4n hgp tdc
do;
b. Khong theo doi, ddnh gid chuong trinh, du an trong
qua trinh thuc hién;
c. Ky két cdc thoéa thuin hgp tdc khong dung tham
quyeén, trinh tu, thu tuc.
4. Phat tién tir 10.000.000 dong dén 20.000.000 dong ddi véi
mot trong cac hanh vi sau:
a. Trién khai thuc hién hodc cho phép thuc hién chuong
trinh, k& hoach, du 4n hop tidc vSi nudc ngoai vé phap
luat khi khong ¢ van ban ky két hodc ¢6 vin ban ky két

nhung chua c6 hi€u luc phap luit;
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b. Dinh chi, tam dinh chi, hiy bd chuong trinh, ké
hoach, du 4n hdp tdc vSi nuéc ngodi vé phdp luat ma
khong c6 quyét dinh cta c6 quan nhd nuéc cd tham

quyeén.

4.7. Mau Dé dn xin phép t6 chitc Hoi nghi, hdi thdo qudc té:

PE AN
“Chi dé (biing tiéng Viét va tiéng Anh)
cua hoi nghi/hoi thao”

I. LY DO, MUC PiCH TO CHUC HOI NGHI, HOI THAO
1. B6i canh, 1y do t0 chtic

2. Muc dich, du kién két qua

3. Danh nghia t6 chtic

II. THONG TIN CU THE VE HOI NGHI, HOI THAO

1. Thoi gian, dia diém t0 chiic hoi nghi, hoi thao

2. Dia diém tham quan, khdo sét (néu c6)

3. Hinh thiic va cong nghé t6 chiic (néu la hoi nghi, hoi thao
truc tuyén)

4. Thanh phan tham gia t0 chdc: ¢6 quan phia Viét Nam, cd
quan phia nudc ngoai, cd quan, to chiic, cd nhan tai trg (néu co)
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5. Du kién thanh phan va s6 luong tham du: s6 luong va cd ciu
thanh phan dai biéu, bao gdm cé dai biéu Viét Nam va dai biéu
¢6 qudc tich nude ngoai

STT | Ho vatén Quodc tich | So ho chiéu | Nghé nghiép/noi lam viée

1

2

6. Thong tin vé bdo c4o vién/dién gid ngudi nudc ngoai: vé 1y
lich trich ngang va trinh d6 chuyén mon

I11. NOI DUNG, CHUONG TRINH LAM VIEC

IV. CAC HOAT PONG BEN LE HOI NGHI, HOI THAO
(NEU RO THOI GIAN, PIA PIEM, NOI DUNG)

V. KE HOACH TUYEN TRUYEN HOI NGHI, HOI THAO

VI. NGUON KINH PHI TO CHUC
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NoOi dung ndy bao gdm viéc ky két va dam phdn cdc vin béan
thoa thuan hop tdc khung (MOU), hgp dong (Agreement) va
cac dang van ban hop tac khac.

a. Vin ban hop tac khung ddi gifta cdc don vi truc thudc
DHQGHN véi doi tdc qudc t€ hodc ky két vin ban hop tc
khung theo dé nghi cta cic don vi PHQGHN.
o Cong vin dé nghi PHQGHN ky MOU gdm céc thong
tin sau:
= Thong tin chi tiét vé doi tac;
= C4c hop tdc da trién khai gitia hai bén;
= Hop tic s€ trién khai sau khi MOU ducc ky (ndi
dung hop téc, ké hoach trién khai, nghia vu, quyén
16i va trach nhiém ctia mdi bén, két qua du kién).
o Dy thio MOU.
o PH6i v6i mot s6 Iinh vuc dic thi can xin ¥ kién cla cac
cd quan chtic nang li€én quan.

b. Théa thuén hop tdc cu thé, hgp dong trién khai nhiém vu
(Agreement) d6i v6i don vi truc thudc va ky két theo dé
nghi cua cac don vi thanh vién.
o Cong vin dé nghi PHQGHN ky thda thuin hop téc cu
thé gdm céc thong tin sau:
= Thong tin chi tiét vé doi tac;
m Céc hop téc da trién khai gitia hai bén;
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= Hop téc s€ trién khai sau khi MOU dudc ky (ndi
dung hop téc, ké hoach trién khai, nghia vu, quyén
10i va trach nhiém ctia mdi bén, két qua du kién).
o Dy thdo thda thuan hop tdc cu thé gdm cédc thong tin
chi tiét sau:
= Tén chuong trinh hop téc sé€ trién khai;
= C4c hoat dong hop tac s€ trién khai;
= Cé4n bd dau mdi phu trach, don vi trién khai hop
tac cua hai bén;
= Quyén han, trach nhiém, nghia vu ctia mdi bén;
® Thdi han cua Van ban hgp tac.
o DOGi véi ting linh vuc dic thi can xin ¥ kién cia cdc co

quan chtc nang lién quan theo quy dinh.




6. DIA CHI BO PHAN
PHU TRACH CONG TAC
HOP TAC PHAT TRIEN CUA
CAC DON VI TAIl PHQGHN
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Truong Dai hoc Khoa hoc Tu nhién:
Dia chi: 334 Nguyén Trii, Thanh Xuén.
Dién thoai: 024 3558 7677

Email: htpt@hus.edu.vn

Truong Pai hoc Khoa hoc Xa hoi va Nhan van:
Dia chi: 336 Nguyén Trai, Thanh Xuén.
bién thoai: 024 3858 3798

Email: ico@ussh.edu.vn

Truong Dai hoc Ngoai ngii:

Dia chi: 01 Pham Vin Dong, Cau Gily.
bién thoai: 024 3754 7269

Email: ulis.international @ vnu.edu.vn
Truong Pai hoc Cong nghé:

Dia chi: Nha E3, 144 Xuan Thay, Cau Giay.
bién thoai: 024 3754 9826

Email: htqt-khcn@vnu.edu.vn

Truong Pai hoc Kinh té:

Dia chi: Nha E4, 144 Xuan Thuy, Cau Giay.
bién thoai: 024 7301 7123 (511, 706-736)
Email: nckh_htpt_kt@vnu.edu.vn


mailto:htpt@hus.edu.vn
mailto:ico@ush.edu.vn
mailto:ulis.international@
mailto:htqt-khcn@vnu.edu.vn
mailto:nckh_htpt_kt@vnu.edu.vn
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Truong Dai hoc Gido duc:

Dia chi: Nha G7, 144 Xuan Thay, Cau Giay.

bién thoai: 024 7301 7123 (1303)

Email: phongkhhtqt.dhgd @vnu.edu.vn

Truong Dai hoc Viét Nhdt:

Dia chi: Ph6 Luu Hitu PhuGe, My Dinh 1, Nam Tir Liém.
bién thoai: 024 7306 6001

Email: rpcd@vju.ac.vn

Truong Dai hoc Y Duoc:

Dia chi: Nha Y1, 144 Xuan Thay, Cau Giay.

bién thoai: 024 3745 0188

Email: khen.smp @gmail.vn

Vién Cong nghé Thong tin:

Dia chi: Nha E3, 144 Xuan thuy, Cau Giay.

Dién thoai: 024 3754 7347

Email: iti@vnu.edu.vn

Vién Viét Nam hoc va Khoa hoc phdt trién:

Dia chi: Tang 2, Nha A, 336 Nguyén Trai, Thanh Xuan.
bién thoai: 024 3558 9073

Email: ivides.hcth@gmail.com


mailto:phongkhhtqt.dhgd@vnu.edu.vn
mailto:rpcd@vju.ac.vn
mailto:khcn.smp@gmail.vn
mailto:iti@vnu.edu.vn
mailto:ivides.hcth@gmail.com
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Vién Vi sinh vat va Cong nghé sinh hoc:

Dia chi: Nha E2, 144 Xuan Thuy, Cau Gily.

bién thoai: 024- 37547407 (400)

Email: imbt@vnu.edu.vn

Vién Tai nguyén va Moi truong:

Dia chi: 19 Lé Thanh T6ng, Hoan Kiém.

Dién thoai: 024 3825 3506

Email: cres@vnu.edu.vn hodc cres@cres.edu.vn
Vién Tran Nhan Tong:

Dia chi: Tang 8, Toa C1T, 144 Xuin Thay, Cau Gily.
bién thoai: 024 3767 5840

Email: trannhantong @vnu.edu.vn

Vién Dam bdo chat luong gido duc:

Dia chi: P702 nha C1T, 144 Xuan Thuy, Cau Giay.
Dbién thoai: 024 3754 7625

Email: dbcl@vnu.edu.vn

Vién Quéc té Phdp ngii:

Dia chi: Nha C3, 144 Xué4n Thay, Cau Gily.

bién thoai: 024 3754 0173

Email: etudes.ifi @ gmail.com hodc etudes @ifi.edu.vn


mailto:imbt@vnu.edu.vn
mailto:cres@vnu.edu.vn
mailto:cres@cres.edu.vn
mailto:trannhantong@vnu.edu.vn
mailto:dbcl@vnu.edu.vn
mailto:etudes.ifi@gmail.com
mailto:etudes@ifi.edu.vn
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Khoa Luat:

Dia chi: Nha E1, 144 Xuan Thay, Cau Giay.
bién thoai: 024 3754 7787

Email: kl.qlkh.htpt@gmail.com

Khoa Quan tri Kinh doanh:

Dia chi: Nha B1, 144 Xuéin Thiy, Cau Gily.
bién thoai: 024 3754 8456

Email: hsb@hsb.edu.vn

Khoa Qubc té:

Dia chi: Nha G7 va G8, 144 Xuan Thuy.
bién thoai: 024 3557 5992

Email: international @is.vnu.vn

Khoa cac khoa hoc lién nganh:

Dia chi: Nha G7, 144 Xuan Thay, Cau Gidy.
bién thoai: 024 3754 7615

Email: khoahocliennganh@vnu.edu.vn
Trung tam Gido duc quéc phong va an ninh:
Dia chi: Thon 7, xa Thach Hoa, huyén Thach That.
bién thoai: 024 3558 9544

Email: gpan@vnu.edu.vn


mailto:kl.qlkh.htpt@gmail.com
mailto:hsb@hsb.edu.vn
mailto:international@is.vnu.vn
mailto:khoahocliennganh@vnu.edu.vn
mailto:qpan@vnu.edu.vn
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Trung tam Gido duc thé chdt va thé thao:

Dia chi: 144 Xuan Thuy, Cau Gily.

Dién thoai: 024 3557 8980

Email: ttgdtc @vnu.edu.vn

Trung tdm Ho tro sinh vién:

Dia chi: 144 Xuan Thuy, Cau Giay.

bién thoai: 024 3754 7742

Email: tthtsv@vnu.edu.vn

Nha Xudt ban:

Dia chi: 16 Hang Chudi, Pham Dinh Ho, Hai Ba Trung.
bién thoai: 024 3972 5997

Email: nxb@vnu.edu.vn

Trung tam Thong tin thu vién:

Dia chi: Nha CIT, 144 Xuan Thay, Cau Giay.

bién thoai: 024 3754 6546

Email: lic@vnu.edu.vn

Trung tam HO tro nghién citu chdu A:

Dia chi: Tang 8, Toa C1T, 144 Xuan Thuy, Cau Gidy.
bién thoai: 024 3754 7987

Email: arc @vnu.edu.vn


mailto:ttgdtc@vnu.edu.vn
mailto:tthtsv@vnu.edu.vn
mailto:nxb@vnu.edu.vn
mailto:lic@vnu.edu.vn
mailto:arc@vnu.edu.vn
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® Ban Quadn ly cac du an:
Dia chi: 144 Xuan Thuy, Cau Gily.
Dién thoai: 024-6673 6701
Email: bglptda@vnu.edu.vn
* Trung tdm Du bdo va phdt trién nguén nhan luc:
Dia chi: Nha G8, 144 Xuan Thiy, Cau Giay.
bién thoai: 024 6684 1723
Email: infor.hdc.vnu@ gmail.com
* Trung tam Phdt trién Pai hoc Qudc gia Ha Néi tai Hoa Lac:
© Co s6 1: Khu du an PHQGHN, xa Thach Hoa, huyén
Thach That, Ha Noi.
bién thoai: 024 3368 6313
Email: cdh@vnu.edu.vn
o Co s6 2: C6 s6 hd trg dao tao va hudng nghiép tai Ba Vi, xa
Tan Linh, Ba Vi, Ha NoGi.
bién thoai: 024 3368 6313
® Trung tam Khdo thi:
Dia chi: Tang 8, Toa C1T, 144 Xuan Thay, Cau Gily.
bién thoai: 024 6675 9258

Email: trungtamkhaothi @vnu.edu.vn


mailto:bqlptda@vnu.edu.vn
mailto:infor.hdc.vnu@gmail.com
mailto:trungtamkhaothi@vnu.edu.vn
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® Bénh vién Pai hoc Quoc gia Ha Noi:
o Cd s6 1: Phong kham da khoa 182 Lucng Thé Vinh,
Thanh Xuan.
Dién thoai: 024 3554 4833
o Cd 6 2: S6 2 Pham Vin Dong, Cau Gidy.
bién thoai: 024 3754 9559
o Cd s6 3: 344 Nguyén Trii, Thanh Xuén.
bién thoai: 024 3558 6184
© (Co s6 4: buong Ham Nghi, Nam Tu Liém.
bién thoai: 024 66505 237
* Trung tam Kiém dinh chat luong:
Dia chi: Tang 7, Toa CI1T, 144 Xuan Thuy, Cau Giay.
bién thoai: 024 3795 4488
Email: ttkdchgd @vnu.edu.vn
* Trung tam Chuyén giao tri thiic va hé tro khdi nghiép:
Dia chi: Nha G6, 144 Xuan Thay, Cau Giay.
Dién thoai: 024 6294 0036
Email: csk@vnu.edu.vn
® Ban Qudn 1y duw dn dau tu xdy dung Pai hoc Quoc gia Ha Noi
tai Hoa Lac:
Dia chi: Thon 10, xa Thach Hoa, huyén Thach That.
bién thoai: 024 3368 83718


mailto:ttkdchgd@vnu.edu.vn
mailto:csk@vnu.edu.vn
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Ban Hop tdc va Phat trién
Dai hoc Qudc gia Ha Noi
Nha Diéu hanh D2
144, Xuan Thay, Cau gidy, Ha Noi
Dién thoai: 37547015/703-733
Email: cooperation@vnu.edu.vn




